March 13, 2019

REGIONAL MEMORANDUM

No. : , 517619
SUBMISSION OF NOMINATIONS TO THE CSC SEARCH FOR OUTSTANDING
GOVERNMENT WORKERS FOR CY 2019

TO:  Schools Division Superintendents
Chairpersons/Members of PRAISE Committees
All Concerned

1. Pursuant to the Revised Guidelines on the Search for Outstanding Government Workers for 2019
and Years Thereafter (CSC MC No. 01, 5. 2019), the deadline of submission of nominations to the
Civil Service Commission for the Search, will be on March 31, 2019.

2. Schools Division Offices through their PRAISE Committee, are advised to review the said
guidelines and encourage nominations to the to the following award categories:

A. Outstanding Work Performance

A.l1 Presidential Lingkod Bayan Award — conferred to an Individual or Group
comprised of 5 members for exceptional or extraordinary contributions resulting from an idea
or performance that had nationwide impact on public interest, security and patrimony.

A.2 CSC Pagasa Award — conferred to an Individual or Group comprised of 5 members
for outstanding contribution/s resulting from an idea or performance that directly benefit
more than one department of the government.

B. Exemplary Ethical Behavior

B.1 Dangal ng Bayan Award — conferred to an Individual for performance of an
extraordinary act or public service and consistent demonstration of exemplary ethical
behavior on the basis of observance of the eight norms provided under RA 6713:

a. Commitment to Public Interest b. Professionalism

c. Justness and Sincerity d. Political Neutrality

e. Responsiveness to the Public f. Nationalism and Patriotism
g. Commitment to Democracy h. Simple Living

3. Nominations validated by the Division PRAISE Committee should be submitted to the DepED-
CAR Regional Office on or before March 26, 2019.

4, Please be guided accordingly.

MAJ B. ECLAR, Ph.D.,, CESO V
References:

1 fcgional Director
CSCMe 1, 5. 2019

- Revised Guidelines on the Search for Outstanding Government Workers for 2019 and Years Thereafter
- HAPForm 1 - Presidential Lingkod Bayan and CSC Pagasa Award — Individual Category

- HAP Form2 - Presidential Lingkod Bayan and CSC Pagasa Award — Group Category

- HAP Form 3 - Outstanding Public Officials and Employees or Dangal ng Bayan Award
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CIVIL SERVICE COMMISSION
MCNo.01 ,s. 2019
MEMORANDUM CIRCULAR
TO : HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS,

BUREAUS AND AGENCIES OF THE NATIONAL GOVERNMENT;
LOCAL GOVERNMENT UNITS; GOVERNMENT-OWNED OR
CONTROLLED CORPORATIONS WITH ORIGINAL CHARTERS;
AND STATE UNIVERSITIES AND COLLEGES

SUBJECT : Revised Guidelines on the Search for Outstanding Government
Workers for 2019 and Years Thereafter

In accordance with its constitutional mandate to adopt measures to promote morale, efficiency,
integrity, responsiveness and courtesy in the civil service, as well as to strengthen the merit
and rewards system, the Civil Service Commission (CSC) administers an annual, nationwide

Honor Awards Program (HAP) through the annual Search for Outstanding Government
Workers.

The annual Search started in 1965 through the Employee Suggestions and Incentives Awards
System (ESIAS) implemented under Section 27 of Republic Act No. 2260 or the Civil Service
Act of 1959 to award public servants for extraordinary acts or services that contributed to the
efficiency, economy and improvement of government operations.

In 1975, by virtue of Presidential Decree No. 807, new rules and guidelines of the ESIAS
modified the types of honor awards as follows: Presidential Lingkod Bayan and the Civil
Service Commission Pagasa Award.

Republic Act No. 6713 known as the Code of Conduct and Ethical Standards for Public
Officials and Employees vested in the CSC the administration of the nationwide Search for
Outstanding Public Officials and Employees or Dangal ng Bayan Award.

The annual Search for Outstanding Government Workers is administered under the HAP in
order to recognize government officials and employees who exemplified outstanding
performance, to motivate or inspire public servants to improve the quality of public service
delivery, and to instill deeper involvement in public service.

To maintain the integrity of the Search and sustain its effective implementation, the
Commission revised the Guidelines on the Search for Outstanding Government Workers in
2019 and the years thereafter. Heads of agencies are enjoined to adopt said guidelines.

For queries and concerns, please contact the HAP Secretariat through (02) 931-7993 and
(02) 932-0381; and email address: hapsecretariat@yahoo.com.

A(IEIA dela ROSA-BALA

Chairperson

13 FEB 2019

Bawat Kawani, Lingkod Bayani

§ CSC Building, IBP Road, Batasan Hills, 1126 Quezon City F(02) 931-7935/(02) 931-7939/(02) 931-8092 (- cscphil@csc.gov.ph @ www.csc.gov.ph




QVIL SERVICE COMMISSION

Repubiic of the Phillppines
HONOR AWARDS PROGRAM
Revised Guidelines on the Search for Qutstanding Government Workers for
2019 and Years Thereafter

I. Intreduction

In accordance with its constitutional mandate to adopt measures to prommote moraie, efficiency,
integrity, responsiveness and courtesy in the civil service. as well as o strengthen the merit and
rewards svstent, the Civil Service Commission {CSCh administers an annual, nationwide Honor
Awards Prograny (HAP) through the annual Scarck: for Outstanding Governmen: Workers. The
program seeks o recognize and reward stare officials and emplovees for their vutstanding
contributions and achievements in the delivery of public service.

The unnual Search started in 1965 through the Emplovee Suggestions and Incentives Awards
System (ESIAS) implemented under Secrion 27 of Republic Act No. 2260 ot the Civil Service
Act of 1939 to award public servants for extracrdinary acts or services that contributed 1o the
efficiency. economy and improvement of government eperations.

In 1975, by virtue of Presidential Decree Ne:. 8)7. new rules and guidelines of the ESIAS
rodifled the types of honor awards as {ollows: Presidential or Lingkod Bavan and Silangan
Awards. the Civil Service Commission or Pagese Award. and the Agency or Agprve Award.

Meanwhile. Republic Act No. 6713 known as the Code of Conduct and Ethical Standards for
Public Officials and Emplovees vested in the CSC the administraton of the nationwide Search
for Outstanding Public Officials and Emplovees DNangai ng Bayarn Award.

I1. Awavd Categaries

AL Outstanding Work Performance

o Presidential ingkod Bavan PLE) Award is conferred o an mdividaal or group
comprised of five members tor cxeeprional or extraordipary contributions
resulting from an idea or performance that had nationwide impact on puhiic intersst,
security and patrimony.

e il Service Commission Pagasa (Pagasar Award is conferred to an individual
or group comprised of five members for cutstanding contribution’s resulting from
an ides or performunce thay divectiv benelit more than one depanment of the
government.

B. Exemplary Ethical Behavior »
¢ Qutstanding Public Officials and Cmpiovees or the Danedl g Bavan (DrBi Award
is conferred w0 au individual for pedonnance of an exvaordinary act o public
service and consistent demonstraiion of exempilary ethical behavior on the basis of
observance of the eighi norms provided under Republic Act No A71%:

1. Commitment t¢ Public Interast ~

2. Proressionalism [, Lel’dﬂed.,l‘n? Copy:
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lusiness and Sinceriry

4. Political Newrality

3. Responsivensss to the Public
6. Nationalism and Patriotism
7. Commitment to Democracy
& Simple Living

lII. Who are Qualified

A

All appointive officials and emplovees hoiding permanent. iemporary. coterminous.
contractual and casual states of emplovment in the government. whether stationed
n the Philippines or abroad
Elective officials.
Elective and appointive burangav officials and employees may also be nominatad
provided they meat all the following conditions pursuant to Civil Service
Commussion (CSC) Resoiution No. 01-1352 dated August 10, 2001 on the
“Recognition of the Barangay Secretary and Barangay Treasurer as (fovernment
Emplovees™ (Annex A
*  Regpective appointment papers are submitted to the CSC for records purposes:
» Positions have fixed salary in accordance with the salary schedule provided for
in Local Budget Circular No. 63, 5. 1996:
»  Meet the qualification requirements set in the I.ocal Government Code of 1991
and
* Attendance and service records ars kept und maintained in the huranga office.
Pesthumous nominations may be made for a public servan® whe died in the line of
dury or in the pursuit of histher official duties and responsibilities as a civil servant.
Posthumous nominations should ke formaiized within 12 months fron: the time of
death of the government official or emplovee.
These who are under extension of service are not qualified.

IV, Qualification Requircments of Nominees

A

B.

Nominated officiuls and empiovees must meet the following quatifications:

. Have rendered ut least three (3) vears of continuous government service
as of decadline of nominations” submission. Accomplisiments for which the
neminee is being recognized tor should also be made within the last three (3
years immediately prior to the nomination. and have been consistently and
continuously carried out by the nominee during said period:

2. Have a performance rating of at east Feryv Sarisfacror: or its equivalent for six
(6) semestral or three (31 annual rating periods prior 1o the nominatior: and

Ta2

Have not been found suilty of any administrative or criminal offense involving
maoral turpitude or does not hate ary pending case against them at the time of
nominatior:.

Team memvers whao did not meet the abovementioned qualitication requirements
(lrems 1 to 3) shall not be included in the nomination.

(\ Certified T opy:
\ uhied 'rue Copy

ARTHUR P SALONGA -

.~ Chief Human Resource Speialist
LOmmission Secretariat and Liaisan Office
Civil Service Commissipr




. V. Criteria for Evaluation

A, Presidential Lingkod Buvan and Civil Service Commission Pagasa Awards

—

Noteworthiness of Ouisianding_Parformance/Contribution — The degree of
untqueness and enginality of outstanding performance or contribution/s:
implemented breakthroughs in the struciure. svstem and procedures in the
dejivery of services

12

Sustainability of Contribution - The extent to which the accomplishment ted o
innovation‘contribution whict  has been adepted: number of individuals,

communitics. offices who benefited; and evidenze of sustained use or
continuous implementation for at least three vears or longer.

LS

Imnact of Performance/Achieverment  The extent w which the idea. suggestion.
innovation or invention is being used and its result positive outcomes: the
resuliing paradigm shif: and the armount of moeney saved.

4. Reiiabilitv and Fffectivene 1ess - The extent to which the nnovason/idea has
elfecovely and efficientiv acdressed a pressing need improved service delivery.

14

Consistency _of Performance -~ The degree of consistency manifested by
consistent cutstanding petformance based ou historical dauwwork record.

6. Demoenstrated Teamwork., Cooperation, Camaraderie _and Cohesiveness (for
group nominations) — The extent the group members motivate and support each
other or the degree 1o which group members positively influence each other

Fach gmnpﬁt'am metnber shouid have verifllableractual contribution in the
attainment of the groupteam’s accomplishiment. This should be specified in the
nomiration.

B. Outstanding Public Ofticiais and Ewmplovees or the Danga! rg Bavar Avard

1. Quality and Consistency of Behavierul Perivrmanee — The tevel of consistencs
1o which the nominee has manifested exemplary conduct and noteworthiness of
behavioral performuance

2. Jmpact of Benavioral Perfomance - The extent to which the extraordinary act
has created a powerfui effect or impact on the organization or public.
3. Risk or Temptation Inherent in the Work - The degree of risk and tempation

substantiaily present in the work.

3. Obscurity of the Position — 1he iowliness or insignificance of the posivon v
relation to the degree of performance and extraordinary nermus manifested.

3. Years of Service — The cumulative vears of service that the nomince has
rendered in the government vis-d-viv histher accomplishinents,

—
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6. Riskortemptation inherent it the work: and

Other similar circumstances or considerations in favor of the nomines.
as may be determined by the members of the Committee on Award for
Dangal ng Bavan

Required Nomination Documents

Each nomination reguires the submission of onc (1) original nomination folder
containing the fully -accomplished HAP nomination form. original clearances und other
documentary requirements (see Letters A-U); and five (S} additional copies of the
ariginal nomination folder certified as true copies.

Al

Completely filied-out HAP Nominat:on Form:

HAP Form No. 1 - Nomination {or the Presidential Lingkod Bavan Award and
CSC Pagasa Award (Individual Catezory:

HAP Form No. 2 - Nominrauon for the Presidential Lingkod Bavan Award and
CSC Pagasa Award (Group Category)

HAP Form No. 2-A - Information on the Members of the Group Nomines

HAP Form No. 3 — Nommaticn tor the Qutstanding Public Officials and
Emplovees Award or the Dangal ne Bavan Award

Fach completely {illed-up nominatior. form should be accompanied by
& writc-up using the Nomiraton Write-up form. In ne case shall the write-up
excead the maximun: allowable ten (10) pages of A4 size bond paper. using
Arial font #12,

Nominee's updated CS Form 212 or Personal Data Sheet with passport size

i4.5em x 3.5cem) photo with name Lag taken within the Last six months prior to the
nomination.

Certification from the Chairperson of the ageney™s local. provincial. regional or
nationa! Program on Rewards, Awards and Incentives for Service Excellence
(PRAISE) Commitiee or its equivalent, that the namination has undergone
delberation by the Commitiee.,

Letter from the head of agency or highest otficial endorsing the nomination to the
CSsC.

Agencies with nominations endorsed by Agency Heads wio are O1C-designates
should also submit a ietier or a copy of thoir cesignation order.

Agencies may submit w0 the Commission an endorsement for all their nominecs
and NEED NOT endorse ther individually.

Group nominations with team memhers from two or more departments/agencies
shall be separately ¢ndorsed ny their resnective agency heads.

{ertified True Copy:

s
. .{\RTH R¥-SALONGA
. Chief Humar Reszuree Speciatist
Lommission Secretariat and Liazison Office
vl Service Cominicging
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L. Certification signed by the nominec that he/she has not been found cuilty of any
administrative or eriminal offerse involving moral turpitude or does not have any
pending case at the ume of nomination.

A centification of no pending admivistrative or criminal case involving moral
turpltudr. issued by the highest ranking Administrative i)lmef or Legal Officer 1s
required for posthumous nomination onlv

b, Detailed intormation on dismissed decided case’s of the nomince. if any.

G, Certification issued by tae highest [uman Resource Managemenmt Officer
(HRMO) that the individual nomines or each member of the group nominee has
obtained at least Ver- Satistaciory (VS) performance rﬁmm‘ for six (6) semestral
or three (3 ) unnual rating veriods prior to the porination, Copy of the rating forms
need not he attached to the nomination folder.

H.  Certification of No Unliquidatec Cash Advances signed under oath by the
agency s Fimancial Officer’ Accountent and Certification of No Disallowances
1ssued by the COA Resident Auditor for previous accounmabilities as of December
31 ol'the vear prior to nomination.

i Copy of the Swatement of Assets. Liabilities and Networth (SALN) of the
individua! nomines or each member of the group nominee for (he vear prior
o nomination, certified by the head of the SALN Review Commitiee of the
agency.

All individual and group nominees MUST submit their SATN,

£ Updated service record duly certified by the agencv’s Humen Resource
Management Officer (HRMOY

The sery tce record shouid ndicate the PLANTI L A POSITION cof the nominee

NOT the designation or rank, The PLANTILI.A POSITION indicated in the
service record of the nominee shai! be the basis of the posiiion to be indicated in
the nonunation form.

K Nomines's valid clearances to be secured from the following agencies in the
rocality:
Nauonal Burcau of Investigation
- BIR Tax Clearance
Police Clearance

The following clearances shall % secured by the CSC:

1. Clearance {or Pendency or No Pendency of Administraiive Case shali be
1ssued by the CSC Regional Office

2. Clearances from Otfice of the Ombudsman, Sundiganhdvan. CSC Central
Office  Office for Legal Affairs. and the Commission on Human Rights shall
e secured by the HAI’ Secretariut {or the semi-finaiists of the Search.

Lertjfied True Copv C/
ARTH kr—sﬁwuca

Chief Human Resoyrce § Jpeciaiist
\J'nm:?\mn Secretariat and Liaison Office
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3. Clearance from the Office of the President shali aiso be szcured by the HAP
Secretariat for presidential appointees whe shall be scleeted as semi-tinalists
of the Search.

L Group nominations with teams members from two or more departments-agencies
shall comply with all documentary requiremenis coming from their respective
departments‘agencies,

The nominatior: form and decumentary requircments should be placed in legal size
folders. Hard-bound and creative covers are discouraged. Copies of annual reports.
recommendations from institotions/personalities. news clippings and certificates of
training. seminars and recognition should not be included in the nomination folder.

All nominacon foiders and documents submitted shall be considered as records of the
Commission. thus. shall no longer te retwrned o the nominee’s.

Write-up of Accomplishments

A. The write-up must highlight outstanding accomplishments or exemplary norms of
conduct manifested within the last three vears. Presentation of accomplishments or
norms manifested should be in order of significance, compicte with deseriptions,
justifications and should adhere w the follewing poimers:

e Use specific terms. Daflperolarity tenms such us “assisted”, “contributed”
or “lacihtated™;

e State outstanding accomplishments of exemplary norms displeyed and
impuct in briefl factugl and in bullet form:

o DPresent impact of accomplishments by indicating how 1t was
sustuinedsadopted. probiems addressed. savings generated. peopie oftice
benefited and/or transactions faclitated. and

e The nomination write-up of heads of offices. agencies and local government
units should present individua! accomplishments or behavioral norms. not
the accamplishments of the enire agency or local government unit.

t

The following informaiton must he adeguatelv provided:

s

For Group Nominauor (Presidential Lingkoo Bavan and USC Pagasa awards
categories);

Name of team or group. names of qualified taam members with their respective
positions,  status of  appointmeni. length of  government  service and

contribution/accomplishment o7 each meniber emimerated in detail. Please refer
to HAP Form Now. 2 und 2-A for dewals.

2. For outstanding work gevonipiishment,  staie  whether  or  not  the
accomplishments presented are part of the reguiar duties of the nominee or if

~ertifled True Copy. uC\ .
ARTAUR®: SALONGA

Chée{ Human Resource Specialist
ssion Secreldriat and Liaison Offjce
Civtl Service Commission
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cite justifications on why the accomplishments are considered excentional or
extraordinary. The impact of the contribution must be substantially claborated:

Nationwide mipact of the exceptional-2xtraordinary contribution to public
nterest. securily and patrimony (for Presidential Jingkod Bavan award
categoryd

impact of the outstanding contribution to more than one department of the
government (for CSC Paguse award category )

ad

. these are his'her own initiative. 1f part of nominee s regular duties or mandate,
For exemplary conduct and ¢thical behavior. present the exemplary norms of
conduct manitested/displayed and provide justifications why the nermvs
displaved are considered exemplary.

\

\

C. Limitanon on Nomination

I The nomination wriie-up should onls be for a maximum of 10 pages (A4 size

bond paper. Arial #12 font) to inciude the summary of accomplishraents. impact
and other information.

)

While there are thres award categotics under the Search. an emplovee or official
should be nominated to only one award category .

3. Honor awardees or those who have heen previously conferred with any of the
three awards: Presidentiai Lingkod Bavan, Oustanding Public Officials and
Employees or Dangal ny: Bavar and Civil Service Commussion Pagasa can still
ke nominuted to the same or to a different award category after five years from
the conferment of hissher award, provided that the nomination s based on a new
set of accomplishments and/or exemplary norms/behavior manifested.

VIII. Proccdure for Nomination

Nomination to the Search may be done by individuals or erganizations from the
government or private sector. The tollowing are the steps on how e nominate
sutstanding public officials and emplovecs:
A. For government agency-initiated nomination
Government agencics are expecied o nominaie their exempiars. There is no hmit
to the number of nominations which: the agency may submit in any of the award
categorics provided the requirements are complied with. The HRMO of the agency
shall he responsible for preparing the nonuoation of the official or employee or
Zroupeam,

1. The Program on Awards an¢ Incentives for Service Lxcelience {PRAISE)
Commitree shali review and recominend the nonunavon for approvai of the
head ol agency. In the case of greup nemination composed of members from
various agencies. the Chairoerson of the PRAISE Commitee or its equivalent
and the Agency Head of the lead agency shall approve/endorse the nominatior. a

..... . '
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. 7. Nominations of Heads of Departments. Agencies and elective officials need not
be submitted 10 the PRAISE Committee, However. al! other documentary
requirenments have 1 be complied with.

L2

- The Agency Head shall approve the nomination and shall issue an endorsement
letier prior to submission of nomination to the CSC Fieid or Regional Offices.

Ageney head refers to Department Secretary, Chairperson or President (in
national governmen: ageneies. constitutional commissions, govemment-owned
and controlled corporations. govermment financial institutions. and stare/local
universities and colleges), who has the power 1o appoint. as weli as Governors
or Mavors,

Heads of agencies aiso refer 1o the faliowina offictals:

i Nominee L Endorsing Ilead of Agency
 Members:Staft of the Judiciary Chief JTustice, Supreme Court ﬁ'
| Members/Staff of the Senate . Senate President f
] Members/Statt of the House of . Speaker of the House of

| Representatives ' Representatives

i

Members/Statt of the Local
Scanggunian
Governor/Mavor
Vice-Goveraor/Vice-Mayor
Punong Barangav: Kagawad

Vice-Governor/'Vice Mayor

DILG Secretary
Governor’Mayor
CiryMumiepal Mavor

Whers the nominee is the Agency Head. endorsement by the superior officiul 1s
required. as follows:

L . Nominee L Endorsing Head of Agency f
| Department Secreraries i Executive Seeretary ;
i I | - H
i Heads of Burcaus and Agencies i Department Secretary

H i

1 attached to or under the

. Deparments :

| President of State/Local Lnivers.ties Chairperson of the Beard of Regents
and Colleges ;
i President of Government-owned and  Chairperson ot the Board of

. Controlled Corporations Direciors Trustees or the Secretary
Of the Department to which the |
the Corporation is attached

(General Manager of Local Water Chaimersor of the Beard of Directors
{ Disrrict

e e e et

B. For nominauion intdated by priva individual‘organization

Any individual or organizaton with extensive knowledge of the outstanding work

performance and’or examplary ethical hehavior of the officials or employee or
-group/Aeam may nominale an individusl or group of individuals for & specific '
category in the Search. - C:
“ertified True Copy
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IX.

Download nomination forra from the OSC wobsite: www.esc.gov.ph or secure
copv from the nearest CSC Regionai or Field Office and submit the nomination.

Procedure for Screcning and Evaluation

A. Reginnal Level Screcning

B.

The CSC Regional Office shali create a five-member Regional Committee on
Awards (RCA) composed of the Regionai Director. Assistant Regional Director,

Public Assistance and Ligison Division (PALD) Chief. and rwo representatives of
the Regional Mult-Sectoral Advisory Council (RMSAC),

The Regional C’omn*'ne" on Awards shail evaluate the gualifizd nominations
based on Sections TV and V of the Guidelines and select the regional winners of
the Sezarch,

The PALD shall serve as the Regional HAP Secretariat It shail scrcen all
nominations with compiete docomentary  requirements and determine  the
correciness of the category vis-a-vis the accomplishment's presented. 1t shall
shortlist qualified nominess based on Sections 11 and V' of the Guidelines and
submit the folders ro the Regional Committee on Awards for deliberation.

The CSCROs are 'expmmbk for coordinating with the agencies rogarding
submission of the nominee’s lacking documents and for ensuring compietion of
the same prior to submission to the Regicnal Commitee on Awards for
deliberarion.

Nominations received by the CSCROs which are not undsr their jurisdiction shall
be forwarded 1o the CSCRO concerned. not to the National HAP Secretartat,

Only these seleeted by the RCS as regional winners will advance w0 the second
evel screening.

Nomination folders of regional winrers should be officially transminted by the
CSCROs o the AP Secretariat together with the complete fist of all the
nominations received for the three award categories with complete or incomplete
documentary requirements. The Hst should include the nominee’s name, plantilla
position. Jevel of posinion. ageney and award category, A soft copy of the ist
should likewise be submited.

National Level Screening

The Public Asststance and Information (Mfice (PAL10 ). this Commuission shall serve
as the nanonal  HAP Secretariat. It shall convene the national Committees on
Awards composed of the following:

1o Commitiee on the Presidential or lingkod Bevan and Civil Service
Commission Payesa Awards

= Member of the Commission, CUSC

C Lertified Trye Copy: 9
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Chicf Protoco) Officer of the Office of the President
= Three {3) prominen: Filipino citizens who are not in the governument

2. Commitiee on the Dangal ng Bavan Award

= Chairperson ot the CSC
> Ombudsman of the Office of the Ombudsmar
= Chairperson of the Commission on Audis

3

Two (2) governmen: officials;emplovecs appointed by the President of

the Philippines

The Natioinal Commiltee on Awards shall deliberate on the extraorchnary
accomplishments and exemplary ethical behavior of the regional winners and shal!
shortlist the semi-finalists of the Search. The said Committee shall also select the
winners of the CSC Pegasa and Dangul ne Buvar ewards, and the finalists of the
Presidential ov Lingkod Bavan award tor decision/aporoval of the President.

X. Definition of Regional Winners. National Qualifiers and Semi-finalists

i
{

Regional Winners

['National Qualifier |

Nominees whose nominations have complete documentary |

i

requirements. inciuding  agency endorsement, have been .
shortlisted by the Regional HAP Secretariat bused on Sectiong
HI and V of the Guidelines and have beer selected by the :

Regional Conumittee on Awards 10 advarce w the national
search.

Regional winners are not entitled or will not receive any cash
reward as they shall still vie for the national search. Thev shall
be given 2 Cerificate of Participation signed by the CSC
Regional Director and members of the Regional Committee on
Awaids.

Nominations of Regional Winners submited to the AP
Secretariat but heve beer identified to lack documents (e g no !

ageney endorsement. expired clearances of nominees did not
meet the qualifications. among others) are NOT eligible for the

nauvonal search.

Documentary requirements submitted w the HAP Scerctariat
were evaluated and determined as complete. thus were |
endorsed to te Naional Committee on Awards for |
. consideration, j

. National Semi-

* finalist

Semi-lnalisty are those who were shorttisted by the Nauonai -
Committee on Awards from among the qualified narional |

qualifiers and  who will be subjecled to  background
investigation.

' Finalist

Presidential
Lingkod Bavan

D Finalists are those wio were selected oy the Nauonal
" Comimittee on Awards from among the semi-finalists ard

endorsed to the Office of the President for confirmation.

Certified True Copy-
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Grounds for Disqualification of Nominations

A Non-comphance with the submission of compiete documentary requirements
shall render the pomince neligible for the Search (deadline, size and number of
folders. accuracy and completeness of information required in the nomination
torm, maximum number of pages for the accomplishment write-up. clearances
and other required documents)

B.  Any misrepresentation made in any of the documents submitted shall be ground
for disqualification and for disciplinary action against the certifving
nominee‘authority pursuant to applicable €S laws and rules.

€. Nominees requesting Member:s of the Commitiee on Awards and or Member's
of the HAP Sccreariar. dirsctly or thru imermediaries, special favor or
consideration.

Do Group memibers with lacking documentary requirements shall be automatically
remaovea from the team and shall be considered ineligible w/disqualified from the
Search.

Submission of Nominations

Nominations to the annual Search for Outstanding Public Officials and Empiovees
under the Presidential or Lingkod Bevan. the Owstanding Public Officials and
Emplovees or the Danga! ng Bavan and CSC or Pagasa Awards categories must be
submitted t¢ any Civii Service Commission Ficld or Regional Office not later than
March 31 of cach vear.

Below is the calendar of activities in relatior 1 the Search:

PERIOD ” ACTIVITY b

Januars  March ' Search  tor Outstanding - Government . Workers

nommnation neriod o

Regional screening and sciection of regional winners
Nattonal defiberation, background

investigation/validauon of accomplishments and

selection of winners !

eptember s Awards Rites for the Ouisianding  Governynent

! | Workers ;

_April -~ May
June  August

L‘*mﬂﬂ‘d .\”e‘_ copy,

A b
$810n Secrear;ag a;%s.z:ic!ggg%mce
HSRinn .

. uhief 3 .
Lorm| Human Resoyr

Civil Serviee Tom;




HAP Form 1
SEARCH FOR OUTSTANDING T
GOVERNMENT WORKERS S
(passport size)
. . . . . P
(Presidential Lingkod Bayan and Civil Service Commission Pagasa Award) hoto here
For Outstanding Work Performance
Individual Category
(] Presidential Lingkod Bayan (] Civil Service Commission Pagasa
Name (rirst Name, Middle initial, Last Nome): Signature:
Position (per service Record): Gender: Age:
Status of Appointmentper service Record): Date of Birth:
Residence Address : Place of Birth:
Telephone/Cellphone NOs (active contact Detais):
Name of Agency: Level of Position: [ | 1* Level
Agency Address: [] 2™ Level (Executive Managerial)
[]2" Level [ ] 3™ Level (Presidential Appointee)
Region: ' [] military [] Elective
Agency Telephone NOS (active contact Details): Email address:
REGIONAL OFFICE HEAD
Name:
Position:
Telephone / Cellphone Nos. (active contact Details):
Email address:
AGENCY HEAD
Name:
Position:
Agency Address:
Telephone/Cellphone Nos. (Active contact Details):
Email address:
NOMINATOR
Name: Position:
Agency: Telephone/Cellphone Nos.:
Agency Address:
Email add:
Additional Information about the Nominee:
Were you a previous HAP Nominee? [] Yes[ ] No Whatyear: What Award Category:

Were you a previous HAP Semi-finalist? [ ] Yes[] No What year: What Award Category:




Were you a previous HAP Awardee?

[0 Yes(JNo Whatyear: What Award Category:

O5C L8k,
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SEARCH FOR OUTSTANDING GOVERNMENT WORKERS

(Presidential Lingkod Bayan and Civil Service Commission Pagasa Award)

For Qutstanding Work Performance

Group Category
X Presidential Lingkod Bayan [0 Civil Service Commission Pagasa
Name of Group Nominee: Agency Name:
Telephone/Cellphone NOS (active contact Detaiis): Agency Address:
Email address: Region:
Team Members Information
Name of Team Leader: Name of Member 3:
Position Title: Position Title:
Position Level: Choose an item. Sex: Choose an item. Position Level: Choose an item. Sex: Choose an item.
Status of Appointment: Choose an item. Age: Status of Appointment: Choose an item. Age:
ame of Member 1: Name of Member 4:
Position Title: Position Title:
Position Level: Choose an item. Sex: Choose an item. Position Level: Choose an item. Sex: Choose an item.
Status of Appointment: Choose an item. Age: Status of Appointment: Choose an item. Age:
ame of Member 2:
Position Title:
Position Level: Choose an item. Sex: Choose an item.
Status of Appointment: Choose an item. Age:
REGIONAL OFFICE HEAD
Name:
Position:
Telephone / Cellphone NOS (active contact Detaits):
Email address:
AGENCY HEAD
Name:
Position:
Agency Address:
Telephone/Celiphone NOS (Active contact Details):
Email address:
NOMINATOR
Name: Position:
Agency: Telephone/Celiphone Nos.:
Agency Address:
Email add:




Additional iInformation about the Nominee:

Were you a previous HAP Nominee? [ ] Yes[ ] No Whatyear: What Award Category:

Were you a previous HAP Semi-finalist? [ ] Yes[ ]No What year:

What Award Category:

Were you a previous HAP Awardee? [ |Yes[ |No Whatyear: What Award Category:
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HAP FORM No. 3

PASTE

SEARCH FOR OUTSTANDING 1% x2"
GOVERNMENT WORKERS (passport size)

(Outstanding Public Officials and Employees or

Photo here

Dangal ng Bayan Award)
THE NOMINEE
Name(rirst Name, Middle Initial, Last Name): Signature:
Position per service Record): Gender: Age:
Status of Appointment (per service Record): Date of Birth:
Residence Address: Place of Birth:
Telephone/Cellphone Nos.
Name of Agency: Level of Position: [] 1% Level
Agency Address: ] 2™ Level (Executive Managerial)
] 2™ Level [] 3" Level (presidential Appointee)
Region: [ military [] Elective
Agency Telephone NoS. (active contact Details): Email Add:
REGIONAL OFFICE HEAD
Name:
Position:
Telephone / Cellphone NOs. (Active contact Detaiis):
Emall address:
AGENCY HEAD
Name:
Position:
Agency Address:
Telephone/Cellphone Nos. (active contact Details):
Email address:
NOMINATOR
Name: Position:
Agency: Telephone/Cellphone Nos.:
Agency Address:

Email add:

Additional Information about the Nominee:




Were you a previous HAP Nominee? [ ] Yes[ ] No Whatyear: What Award Category:

Were you a previous HAP Semi-finalist? [ ] Yes[ ] No What year: What Award Category:

Were you a previous HAP Awardee? [ ]Yes[]No Whatyear: What Award Category:

PR T

CSC

of the.
CIViL SEAVICE COMMISSION
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