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MEMORANDUM 

OUFBPM-2018-0187 

 
 

 TO  :   Undersecretaries 
   Assistant Secretaries 
   Bureau and Service Directors 
   Regional Directors 
   Schools Division Superintendents 

   Division Chiefs and Unit Heads 
   Public Elementary and Secondary School Heads 
 
                             

    
FROM  : ANNALYN M. SEVILLA 
   Undersecretary        
 
SUBJECT     :        UTILIZATION/OBLIGATION OF AVAILABLE ALLOTMENTS FOR  

         CALENDAR YEAR 2018 AND INSTRUCTION TO CLOSELY  
         MONITOR UTILIZATION OF FUNDS 
 

DATE  :       November 15, 2018 

 
1. In compliance with the general provisions of FY 2018 General Appropriations Act 

(GAA), and to ensure obligation of programs, activities and projects not later than 
31 December 2018,1  heads of all Implementing Units (IUs) and Program 
Managers at the Central Office are hereby instructed to closely monitor the 
obligation and disbursement of their respective funds, fast-track procurement, 
and immediately submit to the corresponding Finance Service/Division, their 
requests to obligate contracts, payments, and reimbursements of incurred 
expenditures. The quality utilization of programmed resources should happen by 
year-end to attain the same-year service delivery goal and improve performance of 
the Department. 

 
2. All requests for obligations must be submitted BEFORE 28 December 2018 to 

the corresponding Budget Division/Section of the IUs and Program Managers.  
Please be reminded to keep track of the following expenditures, and ensure that 
all documentary requirements are complete and submitted for obligation before 
end of FY 2018: 

 
a. Salaries/ Service Fees, GSIS, PhilHealth, Pag-Ibig and Employees 

Compensation Insurance Premium Contributions 
b. RATA of officials 
c. Monetization of Leave Credits 
d. Terminal Leave/ Retirement Gratuity 
e. Yearend Bonus, Collective Negotiation Agreements (CNA) Incentives 

                                           
1 Section 4.2 of DBM-NBC No. 573 dated January 3, 2018, “Guidelines on the Release of Funds for 
FY2018” 
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f. Overtime Pay 
g. Other personnel benefits (loyalty, longevity etc) 
h. Cash allowance and other allowances granted under appropriate 

provisions/ programs 
i. Financial assistance and other subsidies granted under appropriate 

programs 
j. Travel expenses 
k. Trainings and related fees 
l. Monthly utility expenditures such as water and electricity 

m. Communication expenses such as postage, telephone, cable and internet 
subscriptions 

n. Security and janitorial services 
o. Rental expenses 
p. Extraordinary and Miscellaneous Expenses (EME’s) 
q. Works, related services and amortizations 
r. Repairs and Maintenance 
s. Goods such as learning packages, computer packages, textbooks and 

instructional materials, Science and Math equipment, TVL Equipment, 
other equipment, as well as related services 

t. Supplies and Materials 
u. Printing and Publication 
v. Taxes, insurance premiums and other fees 
w. Legal, auditing, consultancy services 
x. All other expenses incurred in the official performance of functions 

 
3. The Finance Service/ Division/ Section shall process claims and obligate expenses 

chargeable to 2018 GAA, according to prevailing government rules and 
regulations, ON OR BEFORE 28 December 2018, which is the last working day 
of the year.  

 
4. Immediate dissemination and compliance of this Memorandum is desired.  
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