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CAPR 1B 2022
Fid: ALL REGIOMAL DIRECTDRS ' : i .. .o
CENTRAL OFFICE BUREAL AMD SERVICE DIREC’I’DR.__%: J
LCONCERNED SCHOOLES DIVISION SUFERINTENDENTS T
CONCERNED SCHOOL HEADS
ALL D’IHE_ES COMCERNED

THRU: ATYY. JREVSEE A. ESCOREDD,
Uﬂfiersemrl Field Operations, Palarong Pembansa Secretariat, and DEACO

FROM: WILFREDOE, CABRAL
Regimal Divector, DepBd WNCR and
CHfficer-in-Cherge, (Hfice of the Undersecretiry
Human Fasouree and Organizational Developrmet

SUEJECT: REVIEW AND REVISION OF THE JOB DESCRIPTIONS OF DEFED
RELATED TEACHING POSITHONS

DATE: 23 haxch 2002

The Civil Service Commission {050} issued a Mermorandum Cireular ) Mo. 14, &, 2018 Htled
2017 Omnitnis Rules on Appointments and Other Hunan Resource Actions {ORADOHRA) that
mandates ihe iInstitutirnalization of a systematic Froosss of recraibnent, selecHon, and placement
of employess witdin the organization. Secton 102, Rule IX of the isstrance stipulates that all
national government agencies shouid submit an agency merit selection plan that anchors on the
ivdl Sarvice rules and regulations on hugean resoueces action. The same policy covers the
method of pelecting employees from frst to second leve! positions and encompasses all teaching,
school administrator, teaching-refated, and non-teaching personnel in the Department of
Education.

In anticipation of the pelease of the revised DepEd Merit Selection Plan, the PepEd will
concomitantly conduct 2 review and revision of standards gpecifically on the Job Descriptions
of Related Teaching FPosibens. It is deemed necessary to align this with the existing DepEd
Crrder 25, 5. 2020 or the Naffons! Adeption end Implementation of the Piilippine Professional Stendards
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Bepartment of Eucation

QOFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

N

MEMORANDUM R
DM-HROD-2022-0527 S

CAFR 18 2027
TO: ALL REGIONAL DIRECTORS : i SR
CENTRAL OFFICE BUREAU AND SERVICE DIRECTORS. |
CONCERNED SCHOOLS DIVISION SUPERINTENDENTS - [
CONCERNED SCHOOL HEADS
ALL OTHERS CONCERNED

THRU: ATTY. REVSEE A. ESCOBEDD,
Undercecrefa ok Field Operations, Patarong Pambansa Secretarit, and DEACO

FROM: WILFREDOE, CABRAL
Regional Director, DepEd NCR and
Officer-in-Charge, Office of the Undersecretary
Human Resource and Organizational Development

SUBJECT: REVIEW AND REVISION OF THE JOB DESCRIPTIONS OF DEPED
RELATED TEACHING POSITIONS

DATE; 23 March 2022

The Civil Service Commission {C5C) issued a Memorandum Circular (MC) No. 14, 5. 2018 titled
2017 Omnibus Rules on Appointments and Other Human Resource Actions (ORAOHRA) that
mandates the institutionalization of a systematic process of recruitment, selection, and placement
of employees within the organization. Section 102, Rule IX of the issuance stipulates that all
national government agencies should submit an agency merit selection plan that anchors on the
Civil Service rules and regulations on human resources action. The same policy covers the
inethod of selecting employees from first to second level Fositions and encompasses all teaching,
school administrator, teaching-related, and non-teaching personnel in the Department of
Education.

In anticipation of the release of the revised DepEd Merit Selection Plan, the DepEd will
concomitantly conduct a review and revision of standards specifically on the Job Descriptions
of Related Teaching Positions. It is deemed necessary £o align this with the existing DepEd
Order 25, 5. 2020 or the National Adoption and Implementation of the Philippine Professional Standards
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for Supervisors (PPSS) to address the career progression of Education Supervisors, Education

5peci.aa_l'_is ks, and other unigue positions in DepEd in contribn ting to the improvement of the scho o)
learning outcomes.

To cla_te, the Bureau of Human Resources and OUrganizational Develnpment - Organization
Effectiveness Division (BHROD-OED), initiated the preliminary activities on the review and
revision of these job descriptions and accomplished the following:

a. Engagement of the members of the Philippine Professional Standards for Supervisors
(FFS5) and Philippine Professional Standard for Schools (PP55H) Technical Working
Group for the review of related teaching positions;

b. Data gathering of existing policies and standards regarding the enhancement of job
descriptions; and

¢. Review, revision, and finalization of the job description of related teaching positions at
the SDC level (CID and SCGODY;

i.  Chief Bducaton Supervisor;
ii.  Education Program Supervisors; and
it Public Schools District Supervisor,

The PPSS and PPSSH TWG members were fapped to evaluate the existing policies, guidelines,
and other relevant documents which can articulate a developmental continuum of professional
practice of supervisors in the condtuct of their roles in the RO, 5DO, Schools and learnin g centers,
Likewise, they will be involved in the development of the revised standards in school
redistricting cited in DM 026, s. 2021 entitled Nationa! Technical Working Group to Review and
Revise School Districting Policies as their work shall be a critical input to SDO Reclassification
and School Redistricting standards. Below are the members of the technical working group for
FPSS5 and PPS5H based on DM-HRQD-2021-0215

NTWG fo Review and Revise Schoo] Districting Policies
(Ehilippine Professional Standards for Supervisors and School Heads TWG Mentbers)
Mame Pasition/Station
1. Apao, Leah Bueno Assistant Schools Division Supetintendent
SDO Mandaue City
2. Argamosa, Marylou V. Principal 1, Palapas Elem. School, 5DO Ligan City
3. Pautsts, Leah M. Eduration Program Superpisor-ESSD
DepEd National Capital Region
4 Caballere, Filmore R Chisf Education Supervisor - CID
SDO Valenzuela Ciry
Dayadante, Irene U, Public Schools District Supervisor - CID
5D0 Cumnarines Sur
6. Ebisa, Enerio E. Principal [T
Taimbo Central School, SDO Higan City
7. Felipe, Renato M. Ir. Public Schools District Supervisor - CID
500 Manila
8. Ganancial, Sarah D. Secondrry Schod Principal [T
Str, Teresa Nationgl High Schagl, SD0 Guintras
9. Maorcilla, Marife T. Education Program Supervisor -CIDY

SD0 Lipg City
Room M2, Riral Building, DepEd Camplex, Memlen A, Pasigr City 1604
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In view of this, below is the workplan with the corres
of Related teaching positions in RO and S

[ . NTWG to Review and Revise Sefroo] Dvistricting Policies ]
{(Philipping Professional Standards for Supersisors and Schoo! Heads TWG Members)

i0. Csmeis, Luz E,

Chigf Edecation Supervisor - HRDD

Reglon IVA-CALABARZON

11. Slao, Marilyn B,

SDO Catbalggar, Region VIIT

Sehools Division Superintendent

1. Tolenting, Chinita A,

300 Luceng City

Public Schoals District Supervicor - CID

|

reviewed in the field offices, {Anner A)

pording schedule of the review and revision
DO. Also, attached herein is the list of positons to be

Traveling and communication e
respective local funds while boar
expenses are subfect to the usual

Activities Expected Quiputs Date and Venue
1. Review af the Jab Drescripton of Initial revision of [T of Related April 2021, April 2728,
Related Teaching Positions in RO and Teaching Positions in RO and May 4-5, May 12-13, 2002
SDO {virtual meetings) sD0 MS Teams/Google Meet
2. Review of Job Description of Related | 2 Tevision of D of Related May 24-27, 2027
Teaching Positions in RO and SDO Teaching Positions in RO and | Venus: TBA
(face-toface meeting) =] L
3. Validadon of Job Drescription of Validated JD of Related June 892022
Related Teaching Positions in RO and Teaching Positions in RO and | June 15-14, 2022
SPO {virtral meetings) SD0; Valldated SDO& RO M5 Teams/Gnogle Meet
Office Funetions
4. Inital submission of Jab Description | Vetted JD of Related Teaching | june 20-30, 2022
of Related Teaching Positions in RO | Positions in RO and SPO BHROD Conference
and 5DO to BHROD-Office of the Room
Director for vetting
5. Subrnissionof Job Deseription of Finai and completed JI7 with July 4.8, 2022
Related Teaching Posiions in RO and | QS of Related Teaching
SDC with approved QS to CSC (in Positions in RO and SDO:
collabaration with BHROD-HRDD)

xpenses of the participants shall be charged against their
d and lodging shall be charged against OPDINTP funds. All
accounting and andifing rules and reguiations.

Additionally, an advisory will be released for specific details of each workshop/ activity in the
workplan such as date, venue, and accommodations,

For further defails or other concerns, kindly contact Ms. Pia Pangilinan through

bhrod.ced@deped. gov.ph or at 0917-8725850.

For your inforimation and guidance,
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Annex A-
List of RE]E:‘Ii‘Ed—TEEIChﬂ‘lg Pasitions to be Reviewed and Revised:
?cﬁuﬂiﬂiﬁsiﬁn Office - _ “No. |
Crured :
D;lq,::;guium Implementation Education Program Specialist 11 1
School Governance and Senior Education Program Specialist 1
Operations Division - SMME Education Program Specialist I 1
SGOD - Social Mobilization | Serdor Education Program Specialist 1
and Networking Education Program Spedialist 11 1
SGOD - Human Resource Senior Education Program Specialist 1
Development Education Program Specialist IT 1
SGOD - Planning and Senjor Education Program Specialist
Research !
Sub Tatal 8
Curriculum and Learning Chief Education Supervisor 1
Management Division Education Program Supervisor 1
CLMD - LRMD Section Education Program Supervisor 1
E{:h%cfiﬁon Support Services Chief Education Supervisor !
Division
Field Technical Assistance Chief Education Supervisor 1
Division Education Program Supervisor 1
Quality Assurance Division | Chief Education Supervisor 1
Education Program Supervisor i
Chief Education Supervisor 1
Human Resource Education Program Supervisor 1
Development Division | Sendor Educafion Program Specialist 1
Education Program Specialist II 1
) . Chief Education Su pervisor 1
gg:igﬂigﬂd Education Program Supervisor 1
Education Program Specialist 11 1
Sub Total 16
Overall Total of D3 24
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