Republic of the Philippines
Department of Education
CORDILLERA ADMINISTRATIVE REGION
Wangal, La Trinidad, Benguet
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SUBJECT SUBMISSION OF DOCUMENTS FOR OBLIGATION AND PAYMENT OF

EXPENDITURES FOR CY 2018

DATE : DECEMBER 4, 2018

To ensure the full utilization of 2018 allotments received and Notice of Cash Allocation
(NCA) and to avoid the lapsing of available funds, the deadline of submission of request
for obligation and payment of expenditures to the Finance Division are as follows:

1. Request for Obligation (Obligation Request and Status) - December 28, 2018
2. Payment/ reimbursement of expenditures (Disbursement Voucher) - December
21, 2018

Program owners/coordinators and all others concerned are hereby instructed to closely
monitor the obligation and disbursement of funds under their jurisdiction and should
ensure the completeness of supporting documents submitted for obligation and payment.

Claims, reimbursements and request for payment received after December 21, 2018, if
duly obligated, shall be treated as accounts payable and shall be paid in CY 2019.
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Telephone Numbers: . R %ﬁa?% . -309-3017 Record Section -309-3015
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Office of the Director Il -309-3013  Alternative Leamipg S){stg{n
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