








































































DepEd ORDER 
No.Q 4 2, s. 2018 

l\epubltt of tbe �bilippines 

j!}epartment of Qebucation 

21 SEP 2018 

UPDATED GUIDELINES ON DELIVERY, INSPECTION, ACCEPTANCE 
AND RECORDING OF DEPED PROCURED ASSETS 

To: Undersecretaries 
Assistant Secretaries 
Bureau and Service Directors 

Regional Secretary, ARMM 
Regional Directors 
Schools Division Superintendents 
All Others Concerned 

1. The Department of Education (DepEd) issues the Updated Guidelines on
Delivery, Inspection, Acceptance, and Recording of DepEd Procured Assets acquired
by the DepEd central office, region, schools division and school offices, including various
supplies, materials and equipment procured through the Department of Budget ar.d
Management-Procurement Service (DBM-PS), and school buildings constructed by tl

Department of Public Works and Highways (DPWH).

2. This policy aims to ensure effective, transparent, efficient and standard
implementation of processes and procedures on delivery, inspection, acceptance, and
recording for all deliveries of formed assets. Specifically, these guidelines intend to clarify
the roles, duties and accountabilities of concerned offices, serve as guide during the
process from contract implementation up to recording stage, and provide uniform
mechanisms for adherence of concerned implementing offices.

3. These guidelines cover the following enclosures:

Enclosure No. 1 - School Furniture, Learning Resources, Science and Math
Equipment and Various Tools and Equipment; and 
Computerization Packages (DCP); 

Enclosure No. 2 - School Buildings and other Facilities 
(New Construction and Repairs); and 

Enclosure No. 3 - Supplies, Materials, and Equipment Procured Through 
DBM-PS and Through Cash Advance. 

4. All DepEd orders, memoranda, and other related issuances, rules, regulations
and provisions, which are inconsistent with these guidelines are repealed, rescinded, or
modified accordingly.

5. This Order shall take effect immediately upon its issuance. Non-compliance to
this policy shall be dealt with accordingly.

6. For more information, contact the Asset Management Division-Administrative
Service (AMD-AS), Teodora Alonzo Building, Department of Education (DepEd) Central
Office, DepEd Complex, Meralco Avenue, Pasig City at telephone no. (02) 635-0551.

7. Immediate dissemination of this Memorandum is desired.

�/«�-
LEONOi('"MAGTOLIS BRIONES 

Secretary 

DepEd Complex, Meralco Avenue, Pasig City 1600 IJ 633-7208/633-7228/632-1361 Jilt 636-4876/637-6209 4', www.deped.gov.ph





(Enclosure to DepEd Order No. 042, s. 2018)


















