ADVISORY TO PS WALK-IN CLIENT AGENCIES

26 2015?
- e J

Dear Sir/Ma'‘am: "'aND CA
Greetings!

This to respectfully share the attached Advisory to Walk-in Client Agencies Buying Common-Use Supplies
& Equipment (CSEs).

For your information and guidance.

Thank you.

Very truly yours,

SHEILA MARIE G. RODRIGUEZ
PMO il

Procurement Service Depot-CAR
Telefax : (074) 446-8139

oy

f;;fs% Republic of the Philippines f‘iﬁ

i U 3 Department of Education %

NS Cordillera /:\d.mmlstratlve Region ‘Q {4
Wangal, La Trinidad, Benguet

May 27, 2019
ADVISORY
To : The Schools Division Superintendents
This Region
¥

For information, dissemination and guidance.

M . ECLAR, Ph.D.CESO V
gional Director




ADVISORY TO ALL WALK-IN CLIENT AGENCIES

UYING CSEs

This is to reiterate the following policies of the Procurement Service in processing the orders of
government agencies for common supplles and equnpment (CSE)

v _ngle or conso{tdated APRs shali on!y be accepteﬁ for common use tiems or the items appeannq in the PS.
leoque M"Bs for LT, hardware 'M:ttn) and wﬂware (Mmmsoft) should be pmpared separate!y from common use '

Agenctes shau prepare therr APRs based on the quantities of items with refefence to thesr ubmxtted approved Annuaf
Procurement Plan for Common Supplies and Eqmpme for 2019.- Agencies are advised against preparing
d%saggregated APRs per dms;onwbureau ey L R R

2. No modification of Delivery Receipts (DRs).

Upon issuance by PS of the DR. agencies will not be allowed to change, replace and add items and quantities.
Amendment shall be made through submission of new APRs.

4. No staggered pickup or delivery of CSE items.

Upon issuance of DR, the agenry <haH receive the items either for pick up or have it delivered to their designated area
of deln Staqgeled pick-up c se the agency is unable to receive the ordered
items tor ree s s vehicle ¢ C nmodate the load. PS will cancel the item/s that the agency is unable to
recemve andp Lo our inventory.

rdingly. the funds for the returned item/s items shall automatically credited to the agency’s single fund balance
and may be used fcr future purchase
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For Pmt.utement Service concerns (02) 689 - 7750 { helpdesk@ps philgeps.gov.ph
For PhilGEPS concerns: (02) 640-6906 | 640-6907 |{ 640-6908 | 640-6909

Email Address: agency@ps-philgeps.gov.ph { supplier@ps-philgeps.gov.ph




