of the :
Disbursements and Accounting DM ~ OUFDA ~ 2018 — 0014

August 30, 2018

"t VICTORIA L. MEDRANA CATIBOG
Undersacretary

Subject : STATUS OF COMPLIANCE OF DEPED PERSONNEL TO SECURE

PAG-IBIG MEMBERSHIP ID (MID) NUMBERS AND SPECIMEN
SIGNATURES OF AUTHORIZED DEPED OFFICERS TO ENDORSE
PAG-IBIG LOANS

L

This pertains to the Memorandum No. DM-OUFDA-2016-0003 dated Aprl 2, 2018 from

this Office, copy attached, with regard the undersigned’s directive for DepEd personnel in your

, areas of Jurisdictions to secure thelr respective Home Development Mutual Fund

respective
(HDMF) or Pag-IBIG Membership ID (MID) Numbers.

2,

Reporis that reached this Office with regard to the subimissions from DepEd field units

reveat the following:

3

a. Some teporls were Incompiete and not consolidated by the Regional Office (RO).
Many reports received through e-mall by the Employes Account Management
Division- (EAMD), this Office, either came from elementary schools or secondary
schools-and not consolideted per schools division and region; and

b, Some only submitted the list of nemes of DepEd employees with Pag-IBIG MID
numbers and did not follow the required format of the report. Thus, the EAMD stil
needs to compute each reglon/schools division/school’s percentage of compliance to
the sald Memorandum. ‘ :

It Is therefore reitaratad for tha Regional Chiefs, Administrative Division 10 monitor their
compliance to the sail Memsorandum and submit monthly consolidated report to this

respective
Office, through the ESMD, unti 100% compllance is reached. The Officer-In-Charge of
Parsonnel Division is also Instructed to comply to the same.

ok a{\f\w& %é




4. Morever, Ms. Mary Margaret N. Sanchez, Officer-In-Charge, Vice President, HDMF Main
Office, 13 requesting for the specimen signatures of all your DepEd Officers In the central,
region, schools divisions and schools authorized to sign and endorse DepEd pesonnel’s Pag-
IBIG accomplished Joan application forms (e.g. multi-purpose lsan, housing loan and others)
for thelr Internal control purposes, The authorized officers of the HOMF branches will approach
your offices/schools to secwre specimen signatures of their counterpart authorized DepEd
officers. It Is understood that Republic Act 10173 or the Data Privacy Act of 2012 and its
Implementing Rules and Reguiatione shall be strictly followed In handling afl personal
information of said DepEd Officers. Hence, this Office suggests for the Raglonal Director to
assign focal officet/s to coordinate with HDMF branches for this purpose. For more Information
and further darffication, the H may be reached through the hotline (02) 724-4244 or
through e-mail address publ rs@pagihigfund qov.ph.

g Immediete dissemination of this Mamorandum is desired.

6. For guidance and compliance, .
, ]
o)

Enclosire: HDMF Specimen Signature Form

] Copy furnished:
msammw:.m&
Pag- 159G Fund (Home Development Mulvst
mmmnmm%
3/F, Westar Bidg., Shew Bivd., Pasig Cty
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. : HOP-PPRO03
SPECIMEN SIGNATURE FORM Vo 0ute)

1 TRETRUCTIONS ~ )
1. Accomplish this form J one (1) aopy.
2 o prink 32 eniies in BLOCK and CAPITAL LETTERS. .
3 refer ta 1 table batow Jor the Lint of Authoriend Sigamiories ta carSly andity sig documents it 82 businass Wamacion with the Fund.
4. Should thers ba any revonation of the suthority of e olicials narmac i e 57, secirs and submil duly sccomplished Empioyar’s Change of information Fosn (ECIF,
FPPAOD) and Fom o Branoh,
ENPLOYER/SUSINESS NAME PagBIG
EMPLOYER 1D NO.

tly endior sign documants In il business iranssclions of our compenwbudress with the Fuad:

NAME st Nasms, sl Notws, Nocte Extvonkor, M oene) E B0 e, £t S, s Etunsion, MU Mutve) | NAME Sawt Mo, Pet Kasee, Noras Endoacion, 05t Name)

OFFICIAL DESIGNATION OEFICIAL DEBIGNATION OFFICIAL DEBIGNATION

T P ey Partras S o ey inmodie mmpars of s s, 18 yaars oid and
s.rwm~mmuoamm amwm”ﬂm mmamwwm“u




MEMORANDUM

To : ALL REGIONAL DIRECTORS

Attention : Schools Division Superintendents
Chiefs, Regional Administrative Divisions

School Heads
From  : VICTORIA L. MEDRANA CATIBOG

Undersecratary
Subject : PAG-TBIG MEMBERSHIP ID NUMBERS OF DEPED PERSONNEL
Date  : April2, 2018 .

The Home Development Mutual Fund (HDMF), alzo known as the Pag-IBIG Fund, Is
requesting all DepEd employees who have not yet secured their respective Pag-IBIG
Membership ID (MID) Numbers to do so, The compliance to this requirement Is essential for
the migration of HDMF to its new system as It alms to Integrate Into one database the
recording of transactions to better serve ks members.

To fadliitate the compiiance hereof, Regional Directors are hereby divected to inform
aﬂmnwmedbepﬁdﬁachlngaﬁmﬁadﬁgpmeimmwms&mm
do the following:

- a, Obtain a Pag-IBIG MID Number by either submitting the duly accomplished
Member's Data Form to any Pag-IBIG Fund Branch, or registering online through
the Pag-IBIG Fund Online Servjces acoassible via www . baglblafund.gov.ph; and

b. Furnish a copy of thelr Pag-IBIG MID to their respective Head of Office/School,
who will then prepare the Inventory of Depid personnel with Pag-IBIG MID
Numbers, to be submitted to the Regional Chief, Administrative Division.

To monitor the progress of compilance to this Memorandum, the Regional Chiefs,
mmﬁmmmwwmm&ammmmmmmwom
Account Management Division, via e-mall address fs.eanifddeped.or
May 11, 2018, following the tempiate below.




mammmwmmm

DapEd Region _____
As of May __, 2018
Totai No.of | Total No. of Employess %
Particuinrs Employses with Pag-18i@ MID Compilance
() Number(b) {e=b/a)

Regionai Offics Proper )
SchoolsOMisionof __________ #
Sthools Division of ___ - »
Yot

“ The figures for each schools division shouid Include teaching ond non-teaching personnel in the
mmmmmdmmmm& thet schools division.

»

V..M. CATIBOG
Republic of the Philppine
Copy Rmished: DEPARTMENT OF EDUCATION
HARY MARGARET K. SANCIEZ CORDILLERA ADMINISTRATIVE REGION
i ok Wangal La Trinidad, Bengust
mmmm’mmm Septamber 5, 2018
To: Schools Division Supstintendents
fmmd Division Offics Personnel Officers

School Heads

For information and guidance.

oo ie

Chief Administrative Officer
Administrative Division
ADMNETAmip




