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The following task shall be undertaken to ensure the completeness/accuracy of the data 
collected: 

 
Responsible 

Office/Person 
Task 

Planning Service -
Planning and 
Programming 
Division (PS-PPD) 

Prepare and disseminate the prescribed template to be used 

Consolidate the report submitted by the Regional Office 

Release the report to the DSWD 

Regional Office (RO) – 
Chief, Administrative 
Officer 

Review, ensure the completeness of the report, and consolidate 
this by SDO submission by combining the report in one 
template. 

Submit the reviewed and consolidated report to CO 

Schools Division 
Office (SDO)- 
Administrative 
Officer/HRMOs 

Prepare the report using the prescribed template 

Ensure that every page of list shall bear the SDS signature. 

Submit the report to RO 

 
Kindly note that only the report submitted by the regional office shall be entertained and 
considered final by Central Office. Regional Offices shall submit an excel file and scanned 
copy of the report to the Planning Service, Planning and Programming Division (PS-PPD) at 
ps.ppd@deped.gov.ph on or before April 09, 2021. 

 
For strict compliance. 
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